
A Sunshine Week guide to 
Michigan’s Freedom of Information Act (FOIA)

Purpose: 
“It is the public policy of this state 
that all persons are entitled to full 

and complete information regarding 
the affairs of government and the official 

acts of those who represent them as 
public officials and public employees 
consistent with this act. The people 
shall be informed so that they may 

fully participate in the 
democratic process. ”

Step 1: 
Define a public Body:  

i) A state officer, employee, agency, 
department, division, bureau, board, 
commission, council, authority, or other 
body in the executive branch of the state 

government, but does not include the gover-
nor or lieutenant governor, the executive office 

of the governor or lieutenant governor, or 
employees thereof.

(ii) An agency, board, commission, or 
council in the legislative branch of the state 

government.

(iii) A county, city, township, village, 
intercounty, intercity, or regional 
governing body, council, school 

district, special district, or 
municipal corporation, or 

a board, department, 
commission, council, or 

agency thereof.

(iv) Any other body which is created 
by state or local authority or 
which is primarily funded by 

or through state or local 
authority.

(v) The judiciary, including the 
office of the county clerk and employ-

ees thereof when acting in the capacity of 
clerk to the circuit court, is not included in 

the definition of public body.

Step 2: 
Ask for the records: 

Upon providing a public body’s 
FOIA coordinator with a written request 

that describes a public record sufficiently to 
enable the public body to find the public 

record, a person has a right to 
inspect, copy or receive copies of 

the requested public record of 
the public body.

Step 3: 
Wait for a repsonse: 

Unless otherwise agreed to in writing 
by the person making the request, a 

public body shall respond to a request for a 
public record within 5 business days after 

the public body receives the request by doing 1 
of the following:

a) Granting the request. 

b) Issuing a written notice to the requesting 
person denying the request.

c)Granting the request in part and 
issuing a written notice to the 

requesting person denying the 
request in part.

d) Issuing a notice extending for 
not more tha 10 business days 
the period during which the 
public body shall respond 
to the request. A public 
body shall not issue more 
than 1 notice of extension 
for a particular request.

Step 4: 
Appeal a refusal: 

If a public body makes a final 
determination to deny all or 

a portion of a request, the 
requesting person may do one of 

the following options:

a) Submit to the head of the public body a 
written appeal that specifically states the 
word “appeal” and identifies the reason or 
reasons for reversal of the denial.

b) Commence an action in the circuit court to 
compel the public body’s disclosure of the 
public records within 180 days after a public 

body’s final determination to deny a 
request.

Step 5: 
Report trouble 

Call  a local prosecuter or 
file a complaint with the 

MSP at 
www.michgan.gov/AG
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